
 
 

TEAM MANAGER HANDBOOK 
 
Important information for team managers. 
 
Websites 

●​ AC Delray Rush where you can find Travel Program Information Page, Important Forms, 
Uniform Information. www.acdelrayrush.com  

●​ Capelli Store for Uniforms and Gear. 
https://teams.us.capellisport.com/ru4acdl/fanshop100/4RUACDLFS 

●​ South East Florida Premier League & NPL. https://floridaclubleagues.com/ 
●​ EDP Florida. https://www.edpsoccer.com/florida-competitive-league 
●​ Palm Beach Soccer League http://palmbeachsl.com/ 
●​ Gotsoccer, for coach accounts, manager accounts, team schedules. 

https://system.gotsport.com/ 
●​ Florida State Premier League https://www.fysa.com/events/florida-state-premier-league/ 
●​ Sanctioned Tournaments for 2025/26 

https://www.fysa.com/2025-sanctioned-tournaments/ 
●​ FYSA https://www.fysa.com/ 

 
Communication 

●​ Game schedules and parent email communication should be done through the club app 
which can be found in the app store under Player 360. Parents will need to use their 
club account login information to sign in to the app. 

●​ Group text threads (WhatsApp) are also recommended for game day communication in 
case field number, address or time suddenly changes.  

●​ At times the club may send an email to a team manager that needs to be sent to the 
parents of that particular team. For example sideline behavior during games. 

 
League Schedules and Game Changes 

●​ Coaches/team managers are responsible for game changes for each team 
●​ Home games must be approved by the Field Coordinator for field space reasons 
●​ Away games are at the discretion of the team and their schedule 
●​ All game changes must be officially approved at least 72 hrs prior to kickoff time 
●​ Any teams playing SEFPL or NPL will have a schedule set by the league and any 

game changes will need to be approved by a Director before contacting the 
opponent.  
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Home Game Change Procedure 
●​ Contact the Field Coordinator to let them know you need to move a game. Give the 

game number, date of game and time. 
●​ The Field Coordinator will give you 3 dates, with times, to which the game can be 

moved.  
●​ Contact the opponent letting them know you need to move the game and give them the 

3 options provided by the Field Coordinator.  
●​ Once they pick an option, confirm the change with the Field Coordinator. 
●​ For all leagues a change to schedule will need to be entered into the Gotsport under the 

coach or team managers account. For SEFPL and NPL the league representative will 
need to email all changes to the SEFPL or NPL representative. 

●​ If for whatever reason a team is unresponsive please let the Field Coordinator know as 
soon as possible to help resolve the situation. 

 
Team Forms 
 

●​ All team forms need to be collected by the team manager. Forms can be found on the 
club website under the Travel Soccer tab. Forms are Parent/Player Handbook, Medical 
and Photo Release. LINK 

●​ Once all forms are collected please add them to the Google Drive folder which is linked 
HERE. This also applies to players headshots or birth certificates. 

 
Game Procedures 

●​ Coaches/Managers are responsible for all game procedures for any league their team 
plays in. The process for each league will be discussed during the pre-season meeting. 

●​ Each League game will require Rosters, Player Passes and Referee Money.  
●​ Coaches can choose to keep all of the above with them for games or designate to the 

team manager. The club recommendation is that the Team Manager handles roster, 
player passes and money. 

●​ Coaches/Managers are responsible for communicating with parents regarding Jersey 
colors, meet times for all games, usually 45 minutes before kickoff.  

●​ Coaches/Managers are responsible for reporting any issues that occur during the game. 
Red cards for either team (coach, player or parents), yours or your opponent, must be 
reported to the Club within 24 hours. This will require any paperwork from the referee, 
game reports, and rosters be submitted electronically to stephan@acdelrayrush.com 
and nick@acdelrayrush.com  

Referees 

●​ Coaches/Managers should report any issues with referees as soon as possible home or 
away. Bad calls do not count as issues.  

●​ Managers should help to identify any potential referee abuse to the Referee Coordinator 
asap. 
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League Fines 

●​ The team as a whole will be responsible for any “no show” fines that occur for games. 
These fines will occur if the team does not show up for a scheduled game without prior 
communication with the opponent. To avoid the fine this prior communication will have to 
be before the day of the game, typically at least 72 hours before the scheduled kickoff for 
local games and 7 days in advance for higher level Regional or State games. 

Tournaments 
 

●​ All tournaments must be approved by the Director of Travel Soccer. All tournament fees 
are covered by the team. 

●​ Tournaments for 2025 https://www.fysa.com/2025-sanctioned-tournaments/ 
 

Gotsport Rosters and Communication 
(SEFPL, NPL, PBSL, EDP, FSPL and Sunshine Conference) 

 
Step 1. https://system.gotsport.com/users/login  Login to Gotsport Login ( NOT Classic) 

 
Coaches gotsport login is required unless you have a team manager gotsport account. 

 
 

https://www.fysa.com/2025-sanctioned-tournaments/
https://system.gotsport.com/users/login


 
 
 
Step 2. Find the Team Management tab. 
 

 
 
 
Step 3. Click the matches tab that opens on the left side of the screen. 
 

 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 
Step 4. Communication and Printing Rosters. The speech bubble icon ( box 1 ) will allow you to 
communicate with the opponent for that particular game.  
The Game roster can be printed by clicking on the 3 dots (box 2) and clicking print match card. 
 

 
 

 

 


